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V.A.L.U.E. (Volume Acquisition of Large Uniform Expenditures)

 SPECIFICATIONS

FOR BLANKET PURCHASE AGREEMENTS

FOR GASOLINE/DIESEL FUEL

NOTE:  BIDDERS ARE REMINDED TO CAREFULLY EXAMINE THE BID AND SPECIFICATIONS UPON RECEIPT.  IF NECESSARY, BIDDERS SHOULD MAKE A WRITTEN REQUEST TO THE PURCHASING AGENT WHOSE NAME APPEARS ON PAGE 1 OF THE BID, FOR INTERPRETATION OR CORRECTION OF ANY AMBIGUITY, INCONSISTENCY OR ERROR DISCOVERED.

ADDITIONALLY, IF IN YOUR OPINION, ANY OF THE TERMS AND CONDITIONS OF THIS SPECIFICATION OR BID PREVENT YOU FROM BIDDING, CONSIDERATION WILL BE GIVEN TO A BIDDER'S REQUEST FOR CHANGE.

ANY REQUESTS FOR CHANGES, CLARIFICATIONS, ETC. MUST BE SUBMITTED TO WAUKESHA COUNTY PURCHASING DIVISION IN WRITING AT LEAST FIVE WORKING DAYS PRIOR TO BID OPENING.  REQUESTS RECEIVED AFTER THAT TIME WILL NOT BE CONSIDERED.

ANY CHANGES MADE AS A RESULT OF A WRITTEN REQUEST WILL BE ISSUED VIA A BID AMENDMENT TO ALL PROSPECTIVE BIDDERS AND IF NECESSARY, AN EXTENSION WILL BE MADE TO THE BID OPENING DATE.  AMENDMENTS WILL BE POSTED TO THE WAUKESHA COUNTY PURCHASING WEBSITE (www.waukeshacounty.gov).  BIDDERS ARE RESPONSBILE FOR CHECKING THIS WEBSITE FOR ANY FUTURE AMENDMENTS, ETC., PRIOR TO THE OPENDING DATE.  ALL AMENDMENTS MUST BE RETURNED PRIOR TO THE OPENIND DATE AS SPECIFIED IN THE AMENDMENT.  BIDDERS WHO DO NOT RETURN THE AMENDMENTS MAY HAVE THEIR BIDS REJECTED.  IF YOU ARE UNABLE TO ACCESS THE INTERNET, CONTACT THE BUYER LISTED FOR A HARD COPY.

BIDDERS ARE CAUTIONED NOT TO CHANGE ANY OF THE TERMS OR CONDITIONS IN THE BID AND/OR SPECIFICATIONS WITHOUT THE WRITTEN APPROVAL OF THE PURCHASING DIVISION.  ANY UNAUTHORIZED CHANGES WILL CONSTITUTE A COUNTER OFFER AND WILL SUBJECT THE BID TO REJECTION.

General:  It is the intent of this specification to describe the minimum requirements for blanket purchase order agreements for gasoline/diesel fuel.  All items, services or features not specifically mentioned which are regularly furnished in order to provide those items described in the Invitation to Bid shall be furnished at the bid price and shall conform in quality to that usually provided by the practice indicated in the Invitation to Bid.

Bid Modifications:  The Waukesha County Purchasing Division has the sole authority for the modification of this specification and/or bid.  Information provided verbally by any participating agency and/or County official shall not be considered binding or relevant.

Award Authority:  The Waukesha County Purchasing Division, on behalf of the Participating Agencies, will be the sole judge of the quality and suitability of the equipment, materials and/or services offered in its determination of the successful bidder.  The preference is to award the bid in the aggregate, however, we reserve the right to award by group to the lowest responsible, responsive bidder who complies with the specifications and can meet the delivery requirements.  Where applicable, vendors are cautioned to submit prices for each item in any group bid in the event award is made by group.  Failure to do so will disqualify the bidder from award on that group. 

Non-appropriation Clause:  Continuation of this agreement beyond 12/31 of any year is contingent upon appropriation of funds by the governing body of the participating agencies.

Pricing:  Pricing must be firm for the term of the contract, 8/1/03 thru 7/31/05.  This agreement may be extended by mutual consent for two additional one-year periods with all terms and conditions remaining the same.

Note:  Exact quantities cannot not be determined, however, we have provided a list of all agencies participating, along with their tank locations, tank sizes, order quantities and order frequencies.   Quantities listed may be increased or decreased to meet the requirements of the VALUE participating agencies during the period of this contract.  A minimum is not guaranteed.
Order Placement/Payment:  Purchase Orders will be issued by each participating agency as a result of this bid will be for material to be delivered on an as‑needed basis.  The vendor's obligation to deliver on such purchase orders shall not take effect until the purchase orders are issued.  Successful vendors are cautioned not to deliver any materials unless they have received the actual purchase order.

The vendor's staff will not issue any products to anyone other than authorized, designated participating agencies.

All receipts for products shall have the printed name, signature and department name of the authorized/designated personnel receiving the items.  Vendor's failure to obtain information shall result in non‑payment by the participating agency for that purchase.
Cancellation:  Waukesha County and/or the participating agency reserves the right to cancel this contract upon thirty days written notice if vendor deviates from the requirements of this bid/specification.

General Requirements:  Bidders must maintain an adequate inventory to provide delivery within 24 hours (4 hours in emergency situations (snow storms, extreme cold, etc.) of request.  The County reserves the right to inspect bidder's facility, prior to award, to determine if bidder has appropriate inventory.

Audit:  The Participating Agency reserves the right to audit the successful vendor's records upon reasonable notice and request throughout the term of the contract and up to three years after termination.

Waukesha County's Responsibilities: Participating Agencies will be notified by the Waukesha County Purchasing Division of award(s) and will be provided with the vendor's name, contact, the applicable pricing and the guidelines for the contract.

Payment will be made within thirty days after receipt of merchandise, acceptance of same and receipt of a properly documented invoice.  Note: To avoid delays in payment, vendors should be sure to mail the invoice to the "Bill to" location as noted on the Purchase Order.  The Purchase Order number must be reflected on the invoice and you may not bill for more than one purchase order per invoice.

Invoicing:   The County’s normal payment terms are Net 30.   Vendors who wish to quote a discount for early payment may do so by noting the discount in the Payment Terms on Page 1 of the Invitation to bid; for example - 1%/10 days = a 1% discount for payment made within 10 days.  Discounts will not be considered when evaluating costs.

Successful Bidder Responsibilities:  The successful bidder shall not deliver until such time as a purchase order is received.

All invoices are to be mailed to the address shown on the Purchase Order.  Failure to do so may result in delay of payment.

The successful bidder will release orders only up to the dollar limit of the purchase order and for the period shown on the purchase order.  Delivery of product may occur following purchase order expiration as long as the order was placed prior to the expiration date.

Technical Requirements:  Supply all information requested. Initial each section to verify that specifications are met.   All exceptions or equivalencies must be fully explained  or documented. 

autonumout Specifications:  All fuels must comply with Wisconsin Petroleum Standards, Latest Revision.  Reformulated gasoline is to have a minimum octane level of 87 and be Ethanol oxygenated.

           Will Comply

            Cannot Comply

autonumout Billing: For Waukesha County, the successful vendor will be required to bill by department (DPW – Central Fleet, Park & Planning, Facilities).  For all other agencies, the bill to will be shown on the agency’s purchase order.

           Will Comply

            Cannot Comply

At a minimum, all invoices must contain the following information, broken down as shown below, or they will be returned for correction:

Purchase Order Number, Department Name and Delivery address


Cost Breakdown:
Base Price (OPIS Average)





+ or - OPIS as quoted





Delivery Fee





State Inspection Fee





*State Tax

*The Participating Agency will pay the State Tax and be responsible for filing of any applicable refunds/rebates.  Federal Excise Tax is to be paid by the vendor and any applicable refunds/rebates to be claimed must be made by the vendor.  ROAD TAX SHOULD NOT BE INCLUDED ON INVOICES FOR BLENDED OR DIESEL FUEL.

           Will Comply

            Cannot Comply

autonumout Fuel Source:  A reliable source of fuel is essential.  Prior to receiving award, vendor may be required to demonstrate their ability to provide the fuels specified.  Names and addresses of fuel suppliers and evidence of ownership, lease or contract arrangements with local dispensing facilities shall be provided.  Vendor shall maintain adequate inventory of fuel for the participating agencies at all times during the contract period.

           Will Comply

            Cannot Comply

autonumout Partial Load Fees:  If the minimum order exceeds the tank size, no partial load fee is to be assessed.
           Will Comply

            Cannot Comply

V. Price Quoted:  Prices are to be quoted as an amount per gallon over (+) or under (-) the OPIS Milwaukee average as reported in OPIS each Monday of the week of delivery for prices confirmed thru close of business the previous Thursday.  

OPIS (Oil Price Information Service) is published weekly by:  United Communications Group, 4550 Montgomery Ave., Suite 700 N, Bethesda, MD  20814.

Amount quoted must be inclusive of superfund tax and profit.  Both the State Inspection and the delivery fee should not to be included in the price bid.  The successful vendor will be required to include it as a separate line item on the invoice.

           Will Comply

            Cannot Comply

VI.  Delivery: All delivery charges, where applicable, should be noted by agency.  For example, deliveries to Kenosha County must add .X cents per gallon.

           Will Comply

            Cannot Comply

autonumout Emergency Fueling: In the event the municipality experiences a natural or other disaster (tornado, train derailment, bombing, etc.), vendor is to provide for emergency fueling in the field within 2 to 4 hours of request.  It is anticipated that a “command center” would be established and all fueling would be done at this location.  Vendor must be able to fuel vehicles and equipment including, but not limited to generators, trucks, emergency vehicles, construction equipment, etc. depending upon the type of disaster.   Vendors are to include the pricing information requested for emergency fueling.  Failure to do so may result in bid rejection.  Note: Since Waukesha County has a primary responsibility for the health and safety of all its citizens and agencies within the County; the County is to be given first priority over all other agencies.
           Will Comply

            Cannot Comply
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