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July 12, 2002
Dear V.A.L.U.E. Participant:

Thank you for agreeing to participate in the bid process for the purchase of insert commodity being bid.  Please be sure to complete both the V.A.L.U.E. Agency Commitment Form and the V.A.L.U.E. Requirements form (insert additional related items as necessary) and return them no later than the close of business on enter due date for commitment and requirements
This bid will be a Enter either "A blanket Agreement for delivery on an as needed basis" or "One-Time Delivery Bid" 

You may complete the necessary documents on-line, save them to your local directory and then e-mail them to me at enter your e-mail address, or you can print them, manually enter the information and fax them to me at enter your fax # - including area code.

The bids will be opened on approximately Insert approximate bid opening date.  The award notice, along with the bid tabulation, will be posted on the V.A.L.U.E. web site (www.value4gov.org) on approximately approx date award info is posted.

Please also note the following special conditions as they relate to this bid:

All purchases are contingent upon funds being appropriated by the proper officials of each particular agency.

insert any special conditions for this bid
If you have any questions, or need additional information, please feel free to contact me at Enter your phone # - including area code.  Thank you.

Sincerely,

enter your name, title and agency
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