        V.A.L.U.E. File Folder Bid Key

A.
Division/Branch:



FA = Family, JV = Juvenile,

SC = Small Claims, etc.  
B.
Quantity:




(# of Files)
C.
Folder Size:

LTR

(Letter Size, 9.5” x 11.75”)






LGL

(Legal Size, 9.5” x 15”)
D.
Tab Style:


SIDE





TOP

E.
Material:


MA11
Manila, 11 pt.





MA18
Manila, 18 pt.






CO11
Colored Stock, 11pt.






RPB

Regular Pressboard, 25 pt.





CPB

Colored Pressboard, 20 pt.
F.
Expansion:


FLT

Standard/Flat File





1”






2”






4”

G.
Dividers:


0 - 2

(# of Inner Dividers per folder)

H.
Fasteners:


0 - 6

(# of Fasteners per folder)
I.
Color Code Label:
FE

Full End Tab Label





FT

Full Top Tab Label





None

No Label
J.
Bar Code Label:

Y / N
K.
Printing:


0 – 4

(# of Printed Folder Panels/Sides)

