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February 5, 2003
Dear V.A.L.U.E. Participant:

Thank you for agreeing to participate in the bid process for the purchase of Gasoline/Diesel Fuel.  Please be sure to complete both the V.A.L.U.E. Agency Commitment Form and the V.A.L.U.E. Requirements form) and return them no later than the close of business on 3/14/03.  This bid will be a blanket Agreement for delivery on an as needed basis 

You may complete the necessary document on-line, save them to your local directory and then e-mail them to me at cgreco@waukeshacounty.gov, or you can print them, manually enter the information and fax them to me at 262-548-7668.

The bids will be opened on approximately 5/15/03.  The award notice, along with the bid tabulation, will be posted on the V.A.L.U.E. web site (www.value4gov.org) on approximately 6/1/03.

Please also note the following special conditions as they relate to this bid:

This bid will request discounts for early payments, however, they will not be included for award purposes.

The accurate completion of the information requested is necessary for vendors to respond to this bid request as follows as it provide the vendor with order history:  

· Tank Location(s) – Insert the physical address of your tank locations

· Tank Size – Insert the tank size.  Note:  Unless the minimum order requirements are higher than your tank size, you will not be charged for partial load fees.  

· Average Order Amount – Indicate the average amount of gallons ordered each time an order is placed.

· Average Order Frequency – Indicate the frequency of delivery; i.e. twice per month, once per week, etc.

· #1 Diesel and #2 Diesel – Indicate if this includes winter month; i.e. yes if you do not order blended in the cold weather months or no if you order blended during the cold weather months.

All purchases are contingent upon funds being appropriated by the proper officials of each particular agency.

If you have any questions, or need additional information, please feel free to contact me at 262-548-7889.  Thank you.

Sincerely,

Cindy Greco
Senior Buyer
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