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PUT PIGGYBACK CLAUSE

IN NEXT TIME.

GENERAL TERMS AND CONDITIONS


FOR HVAC FILTERS
NOTE:  BIDDERS ARE REMINDED TO CAREFULLY EXAMINE THE BID AND SPECIFICATIONS UPON RECEIPT.  IF NECESSARY, BIDDERS SHOULD MAKE A WRITTEN REQUEST TO THE PURCHASING AGENT WHOSE NAME APPEARS ON PAGE 1 OF THE BID, FOR INTERPRETATION OR CORRECTION OF ANY AMBIGUITY, INCONSISTENCY OR ERROR DISCOVERED.

ADDITIONALLY, IF IN YOUR OPINION, ANY OF THE TERMS AND CONDITIONS OF THIS SPECIFICATION OR BID PREVENT YOU FROM BIDDING, CONSIDERATION WILL BE GIVEN TO A BIDDER'S REQUEST FOR CHANGE.

ANY REQUESTS FOR CHANGES, CLARIFICATIONS, ETC. MUST BE SUBMITTED TO WAUKESHA COUNTY PURCHASING DIVISION IN WRITING AT LEAST FIVE WORKING DAYS PRIOR TO BID OPENING.  REQUESTS RECEIVED AFTER THAT TIME WILL NOT BE CONSIDERED.

ANY CHANGES MADE AS A RESULT OF A WRITTEN REQUEST WILL BE ISSUED VIA A BID AMENDMENT TO ALL PROSPECTIVE BIDDERS AND IF NECESSARY, AN EXTENSION WILL BE MADE TO THE BID OPENING DATE.  AMENDMENTS WILL BE POSTED TO THE WAUKESHA COUNTY PURCHASING WEBSITE (https://purchasing.waukeshacounty.gov ).  BIDDERS ARE RESPONSIBLE FOR CHECKING THIS WEBSITE FOR ANY FUTURE AMENDMENTS, ETC., PRIOR TO THE OPENING DATE.  IF AN AMENDMENT(S) IS/ARE ISSUED, THEY MUST BE ACKNOWLEDGED ON THE SIGNATURE PAGE BY PLACING THE AMENDMENT NUMBER(S) IN THE BOX LOCATED ABOVE THE SIGNATURE AREA.  BIDDERS WHO DO NOT ACKNOWLEDGE THE AMENDMENTS MAY HAVE THEIR BIDS REJECTED.

YOUR BID RESPONSE MAY BE SUBMITTED HARD COPY OR ELECTRONICALLY USING WAUKESHA COUNTY’S WEBSITE AND FOLLOWING THE DIRECTIONS CONTAINED THEREIN.  FAX OR EMAIL RESPONSES ARE NOT CONSIDERED ELECTRONIC RESPONSES AND WILL NOT BE ACCEPTED.  IF YOU ARE UNABLE TO ACCESS THE INTERNET, CONTACT THE BUYER LISTED FOR A HARD COPY.

BIDDERS ARE CAUTIONED NOT TO CHANGE ANY OF THE TERMS OR CONDITIONS IN THE BID AND/OR SPECIFICATIONS WITHOUT THE WRITTEN APPROVAL OF THE PURCHASING DIVISION. ANY UNAUTHORIZED CHANGES WILL CONSTITUTE A COUNTER OFFER AND WILL SUBJECT THE BID TO REJECTION.
General:  It is the intent of this specification to describe the minimum requirements for the purchase of HVAC Filters for Waukesha County.  All items, details of construction, services or features not specifically mentioned which are regularly furnished in order to provide those items described shall be furnished at the bid price and shall conform in strength, quality and workmanship to that usually provided by the practice indicated in the Invitation to Bid.

Bid Modifications:  The Purchasing Division has the sole authority for the modification of this specification and/or bid.  Information provided verbally by any County official shall not be considered binding or relevant.

Award Authority:  The Waukesha County Purchasing Division in conjunction with the user department will be the sole judge of the quality and suitability of the equipment, materials and/or services offered in its determination of the successful bidder.  Award will be made in the aggregate to the lowest responsible, responsive bidder who complies with the specifications and can meet the delivery requirements.

State Sales Tax/Federal Excise Tax:  Bids should not include Federal Excise and Wisconsin Sales Taxes, as the County is exempt from payment of such taxes.  State Statute No. 77.54(9a).

Brand Names: If articles have been identified in the bid by a Brand Name and model number, such reference is intended to be descriptive but not restrictive.  It is for the sole purpose of indicating to the prospective bidders a description of articles that will be satisfactory.  Other items of equal quality may be considered.  Samples and/or demonstrations may be required.

Unless the bidder clearly indicates in his bid that he is offering a different article, his bid shall be considered as an offering of the brand name article.

Non-appropriation Clause:  Continuation of this agreement beyond 12/31 of any year is contingent upon appropriation of funds by the proper County Officials.

Pricing:  Vendors are to provide a price per each but also note the case size in the area provided.  Minimum order quantities are not allowed.  Pricing must be firm for the first year of the three year contract (September 15, 2011 thru September 14, 2014).  This agreement may be extended by mutual consent for two additional one-year periods with escalation/de-escalation allowable for each one-year extension as follows:

For the 2nd year and each contract year thereafter, including any extensions exercised, pricing may increase/decrease in accordance with the Energy Assistance Administration, Weekly Retail On-Highway Diesel Prices, Midwest Area.  Increase/Decreases will be based on the “Change from Year Ago” from the first week of August of the prior year to the first week of August of the current year, or 10%, whichever is lower.  
NOTE: Contractor is responsible for submitting price requests including supporting documentation, a minimum of 30 days prior to the beginning of each one year period.  Approval of price increases is at the sole discretion of the County.  If increases are not approved or not approved in the amount requested, Contractor may discontinue the agreement upon a 30 day notice.
In the following sample showing the change from the first week of August, 2010 to the first week of August, 2011, the product cost would be subject to an increase of $0.91 (round off from $0.909).  Waukesha County feels this is an extreme example; i.e. pricing has begun to stabilize and we do not anticipate the significant spikes from one year to the next, therefore, vendors should realize this when preparing their unit price; i.e. unit price must be inclusive of product cost, overhead and profit, and delivery fob destination.  
	

	

	Weekly Retail On-Highway Diesel Prices 
	Release Schedule
Printer-Friendly Version
Sign-up for email notification

	
	24-hour hotline: 202-586-6966

	Weekly Retail On-Highway Diesel Prices
(Dollars per gallon, including all taxes) 

Region

07/25/11 

08/01/11 

08/08/11 

Change from 
week ago

Change from
year ago

U.S. 

3.949 

3.937 

3.897 

-0.040 

0.906 

    East Coast

3.988 

3.974 

3.936 

-0.038 

0.936 

       New England 

4.037 

4.045 

4.031 

-0.014 

1.004 

       Central Atlantic 

4.090 

4.090 

4.053 

-0.037 

0.967 

       Lower Atlantic 

3.940 

3.918 

3.877 

-0.041 

0.915 

    Midwest

3.925 

3.918 

3.875 

-0.043 

0.909 

    Gulf Coast 

3.913 

3.904 

3.868 

-0.036 

0.921 

    Rocky Mountain

3.848 

3.855 

3.851 

-0.004 

0.860 

    West Coast 

4.038 

4.000 

3.949 

-0.051 

0.825 



    California 

4.145 

4.136 

4.067 

-0.069 

0.884 






Continuation beyond the initial term is subject to the appropriation of funds in succeeding fiscal year/years by the proper County Officials.

Note:  Exact quantities cannot be determined, however, estimates are listed where possible.  Quantities listed may be increased or decreased to meet the requirements of the County during the period of this contract.  A minimum is not guaranteed, however, we typically spend approximately $15,000 per year.

Order Placement/Payment:  Purchase Orders will be issued as a result of this bid for material to be delivered on an as-needed basis.  The vendor’s obligation to deliver on such purchase orders shall not take effect until the purchase orders are issued.  Successful vendors are cautioned not to deliver any materials unless they have received the actual purchase order.

Add-Ons:  The County reserves the right to add, delete or acquire other types of products and supplies that the vendor can supply that are similar to, but not specifically called for, in this bid.  The procedure for such acquisitions shall be as follows:

Purchasing will send the vendor a letter requesting pricing for the item(s) to be added.  The vendor, within three working days, should respond in writing and include the bid number, contract period and the price for each item requested.  Upon receipt, the County shall issue a Change Order adding the product(s) to the Purchase Order.  The County reserves the right to accept or reject prices and obtain bids on the open market for these add-ons.

Cancellation:  Waukesha County reserves the right to cancel this contract upon thirty days written notice if vendor deviates from the requirements of this bid/specification.

Rejection:  The County reserves the right to reject any items that do not conform to the Invitation to Bid and/or the specifications.  All return freight charges associated with the rejected materials shall be borne by the vendor.

General Requirements:  Bidders must be able to provide delivery within 3 days of request.  The County reserves the right to inspect bidder’s facility prior to award.  There may be no minimum quantity order requirements.  
Ordering Departments:  Note: Although the DPW Facilities Management Department will place the bulk of the orders, there are other departments that will place smaller orders as well, Reference Exhibit A. 
Payment:  Waukesha County’s preference is to pay for goods/services on a P-Card.  Indicate in the pricing document whether you will accept MasterCard for payment purchases.  Vendor should note how many days after receipt and acceptance of good or receipt of invoice (whichever is later), payment must be processed to accept the credit.  Please keep in mind that we will not process payment until/unless compliance with the requirements are confirmed and that Waukesha County requires a minimum of two days. 
If you are unable to accept credit card, payment will be made within thirty days after acceptance of equipment and receipt of a properly documented invoice.  Note:  Invoice must be sent to the location specified on the purchase order to avoid delays in payment.  Vendors who wish to quote a discount for early payment against a purchase order may do so (reference the payment terms of the Pricing Document).  For example, 1%/10 days.  Discounts will be taken into consideration when evaluating costs.

Waukesha County’s Responsibilities:  County departments/divisions will be notified by the Purchasing Division of award(s) and will be provided with the vendor’s name, contact, copies of the purchase order with applicable pricing and the guidelines for the contract.
Successful Bidder Responsibilities:  The successful bidder shall not deliver or allow for pick-up of items until such time as a purchase order is received.

All invoices are to be mailed to the address shown on the Purchase Order.  Failure to do so may result in delay of payment.

The successful bidder will release orders only up to the dollar limit of the purchase order and for the period shown on the purchase order.  Delivery of product may occur following purchase order expiration as long as the order was placed prior to the expiration date.

In the event the successful bidder receives an order for items not specifically shown on the purchase order, they must:

a. Bring it to the immediate attention of the Purchasing Division.

b. Notify the ordering agency in writing and refuse delivery.

Note:  Payment will not be made for items not specifically shown on the purchase order.

EXHIBIT A

Delivery Locations and Bill To Addresses
	Delivery Locations


	Bill To Addresses

	Waukesha County 
DPW – Facility Management
Administration Center Loading Dock

515 W. Moreland Blvd.

Waukesha, WI 53188


	Waukesha County 
DPW – Facility Management
Admin. Center Room G1-Attn: Betty Beres
515 W. Moreland Blvd.

Waukesha, WI 53188



	Waukesha County UWW
Attn:  Mike Riemer
1500 University Drive
Waukesha, WI  53188
	Waukesha County UWW
Attn:  Mike Riemer
1500 University Drive
Waukesha, WI  53188

	Waukesha County-Administration Bldg.

Parks & Land Use

515 W. Moreland Blvd.-Loading Dock

Waukesha, WI 53188

Waukesha County 

Expo Center

1000 Northview Road
Waukesha, WI 53188

Waukesha County

Eble Ice Arena

19400 West Bluemound Road

Brookfield, WI 53045
Waukesha County

Naga-Waukee Ice Arena

2946 Golf Road

Delafield, WI 53018
Moor Downs Golf Course

510 Riverview Avenue

Waukesha, WI 53188

Menomonee Park

W220 N7884 Town Line Road

Menomonee Falls, WI 53051

Muskego Park

S83 W20370 Janesville Road

Muskego, WI 53150
Minooka Park

1927 East Sunset Drive

Waukesha, WI 53186
Fox Brook Park

2925 North Barker Road

Brookfield, WI 53045
Fox River Park

W264 S4500 River Road

Waukesha, WI 53189
Mukwonago Park

W325 S9945 Beulah Road

Mukwonago, WI 53149
Nashotah Park

W330 N5113 County Trunk C

Nashotah, WI 53058
Naga-Waukee Park

651 Highway 83

Hartland, WI 53029

Naga-Waukee Golf Course

3023 Golf Road

Delafield, WI 53018
Wanaki Golf Course

N50 W20830 Lisbon Road

Menomonee Falls, WI 53051

Retzer Nature Center

S14 W28167 Madison Street

Waukesha, WI 53188

	Waukesha County Parks & Land Use

Attn:  Jane Backhaus

515 W. Moreland Blvd., Room 230

Waukesha, WI 53188



	Waukesha County Airport

2525 Aviation Drive 

Waukesha, WI 53188


	Waukesha County Airport

Attn: Val Ramos

2525 Aviation Drive 

Waukesha, WI 53188


BY SUBMITTING A RESPONSE TO THIS INVITATION TO BID, YOU ARE CERTIFYING COMPLIANCE WITH THESE SPECIFICATIONS.
