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V.A.L.U.E. (Volume Acquisition of Large Uniform Expenditures)

SPECIFICATIONS

FOR COURTS FILE FOLDERS

NOTE:  BIDDERS ARE REMINDED TO CAREFULLY EXAMINE THE BID AND SPECIFICATIONS UPON RECEIPT.  IF NECESSARY, BIDDERS SHOULD MAKE A WRITTEN REQUEST TO THE PURCHASING AGENT WHOSE NAME APPEARS ON PAGE 1 OF THE BID, FOR INTERPRETATION OR CORRECTION OF ANY AMBIGUITY, INCONSISTENCY OR ERROR DISCOVERED.

ADDITIONALLY, IF IN YOUR OPINION, ANY OF THE TERMS AND CONDITIONS OF THIS SPECIFICATION OR BID PREVENT YOU FROM BIDDING, CONSIDERATION WILL BE GIVEN TO A BIDDER'S REQUEST FOR CHANGE.

ANY REQUESTS FOR CHANGES, CLARIFICATIONS, ETC. MUST BE SUBMITTED TO WAUKESHA COUNTY PURCHASING DIVISION IN WRITING AT LEAST FIVE WORKING DAYS PRIOR TO BID OPENING.  REQUESTS RECEIVED AFTER THAT TIME WILL NOT BE CONSIDERED.

ANY CHANGES MADE AS A RESULT OF A WRITTEN REQUEST WILL BE ISSUED VIA A BID AMENDMENT TO ALL PROSPECTIVE BIDDERS AND IF NECESSARY, AN EXTENSION WILL BE MADE TO THE BID OPENING DATE.  AMENDMENTS WILL BE POSTED TO THE WAUKESHA COUNTY PURCHASING WEBSITE (https://purchasing.waukeshacounty.gov).  BIDDERS ARE RESPONSIBLE FOR CHECKING THIS WEBSITE FOR ANY FUTURE AMENDMENTS, ETC., PRIOR TO THE OPENING DATE.  ALL AMENDMENTS MUST BE ACKNOWLEDGED ON THE SIGNATURE PAGE IN THE SPACE PROVIDED.  BIDDERS WHO DO NOT ACKNOWLEDGE THE AMENDMENTS MAY HAVE THEIR BIDS REJECTED.  IF YOU ARE UNABLE TO ACCESS THE INTERNET, CONTACT THE BUYER LISTED FOR A HARD COPY.

BIDDERS ARE CAUTIONED NOT TO CHANGE ANY OF THE TERMS OR CONDITIONS IN THE BID AND/OR SPECIFICATIONS WITHOUT THE WRITTEN APPROVAL OF THE PURCHASING DIVISION.  ANY UNAUTHORIZED CHANGES WILL CONSTITUTE A COUNTER OFFER AND WILL SUBJECT THE BID TO REJECTION. 

BID MODIFICATIONS: The Waukesha County Purchasing Division has the sole authority for the modification of this specification and/or bid.  Information provided verbally by any participating agency and/or County official shall not be considered binding or relevant
GENERAL:  It is the intent of this specification to describe the minimum requirements for file folders to be used by the courts within the participating agencies noted in Attachment A.  All items, details of construction, services or features not specifically mentioned which are regularly furnished in order to provide these file folders shall be furnished at the bid price and shall conform in strength, quality and workmanship to that usually provided by the practice indicated in this specification.

AWARD AUTHORITY: The Waukesha County Purchasing Division, on behalf of V.A.L.U.E.’s Participating Agencies, will be the sole judge of the quality and suitability of the equipment, materials and/or services offered in its determination of the successful bidder.  Award will be made in the aggregate to lowest responsible, responsive bidder who complies with the specifications and can meet the delivery requirements..  

REJECTION:  Samples and/or materials received will be reviewed by Waukesha County for compliance with this specification and failure to comply with this specification is sufficient cause for rejection of the entire lot.
PROVEN EXPERIENCE: Upon request, bidder must provide information, which will certify that they are experienced with or meet the requirements of this specification.  This will include providing samples and/or the names of companies for which similar work was performed along with the name of a person to contact and their phone number.

STATE SALES TAX/FEDERAL EXCISE TAX: Bids should not include Federal Excise and Wisconsin Sales Taxes, as the County is exempt from payment of such taxes.  State Statute No. 77.54(9a).

DELIVERY:  Pricing is to include delivery FOB destination, to the locations noted on Attachment A.  Inside delivery is not required; i.e. delivery to the loading dock is acceptable.  DELIVERY IS REQUIRED NO LATER THAN NOVEMBER 3, 2007.
PRICING:  Pricing must be firm for a one year period after date of award, approximately August 10, 2007.  This agreement may be extended by mutual consent for two additional one-year periods subject to escalation/de-escalation as follows:


Escalation:  An increase in pricing to this agreement may be considered if the contractor can provide supporting documentation of an increase in contractor’s cost and/or the Producer Price Index (Paper) supports the percentage (%) of change.  Increases in overhead or profit will not be allowed.  Note: It will be the responsibility of the vendor to provide supporting documentation to evidence any requested price increases.  Said documentation must be submitted thirty days prior to the first and each subsequent allowable increase.

De-escalation:  Any decreases to contractor’s costs should be reflected in the pricing and any extensions to this agreement.

Non-appropriation Clause:  Continuation of this agreement beyond 12/31 of any year is contingent upon appropriation of funds by the governing body of the participating agencies.

	Technical Requirements:  Supply all information requested. Check each section to verify that specifications are met.  All exceptions or equivalencies must be fully explained or documented in the comments area provided. 
Note: VR = Vendor Response 

Comments: The comments field is restricted to 250 characters.  If necessary, upload/add an additional document when submitting your response to provide additional information. Be sure to label it with the bid number and reference the information back to the specification item number.

Electronic Responses:  Please note that if you are responding electronically, you must check either Complies or Does not Comply for every requirement listed.  When you have finished, click on the Submit button at the bottom of the document.  If you receive an error message, you did not complete all fields.  Comments are optional.

Hard Copy Responses:  Vendors who are submitting the documents manually must also check either Complies or Does not Comply for every requirement listed.

All features below shall be incorporated and all items furnished and ready for use as specified.


	1
	NOTE:  Mock-ups will be required for all folder types prior to production.

ALL VENDORS MUST INCLUDE ACTUAL SAMPLES OF FOLDERS WITH LABELS, INCLUSIVE OF BAR CODING, AFFIXED.  SAMPLES MUST BE SUBMITTED WITH YOUR BID RESPONSE.  IF RESPONDING ELECTRONICALLY, MAKE SURE TO SEND YOUR SAMPLES TO US BEFORE THE BID OPENING DATE.

	VR
	Complies
	Does Not Comply

	Comments
	

	2
	Manila Folders
Spec. 11 or18 Pt. Manila (must be "file folder grade"), letter or legal size folder with full-cut single-ply side tab or top tab.  Specific requirements to be specified by the agency.

	VR
	Complies
	Does Not Comply

	Comments
	

	3
	Colored Folders:
Spec 11 pt colored file folder, letter or legal size folder with full-cut single-ply side tab or top tab. Specific requirements to be specified by the agency.

	VR
	`
	Does Not Comply

	Comments
	

	4
	Pressboard Folders:  Letter or legal size folder with full-cut single-ply side tab or top tab.  Plain (green/grey) are to be 25 pt.  Color are to be 20 pt.  Specific requirements to be specified by the agency.

	VR
	Complies
	Does Not Comply

	Comments
	

	5
	Tyvek Expansion:  Single Pleated Tyvek Expansion, 1” or 2” or 4”. Specific requirements to be specified by the agency.


	VR
	Complies
	Does Not Comply

	Comments
	

	6
	Dividers:  Specific requirements to be specified by the agency.


	VR
	Complies
	Does Not Comply

	Comments
	

	7
	Fasteners:  2” bonded fasteners as specified by the agency, including number and location.


	VR
	Complies
	Does Not Comply

	Comments
	

	8
	Labels:  One-piece white, no-glare label of 7-point thickness, wrapped around and factory bonded to the folder tab.  If colored, hand wrapped individual color bars are not acceptable).  For color coded labels, digits and letters to be printed on white background for fast reading and recognition with a non-smudging, black ink that is resistant to light and body chemicals. Size/location as specified by agency.


	VR
	Complies
	Does Not Comply

	Comments
	

	9
	Bar Code:  3 of 9 bar code, non-human readable or as specified by the agency.

	VR
	Complies
	Does Not Comply

	Comments
	

	10
	Printing:  Black, pre-printed by panel, inside or outside (1/2/3 or 4 panels).  Specific requirements to be specified by the agency.

	VR
	Complies
	Does Not Comply

	Comments
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